22—

Completing the Student Dormitory
Application Form in the
USOSweb System

16 June 2026



POLI W
tﬁ?ﬂl) poienia,

An electronic application for a place in a Student Dormitory can only be submitted by a
person holding the status of a student or PhD student at the Czestochowa University of
Technology.

To apply for a place in a student dormitory, log in to your USOSweb account at:

https://usosweb.pcz.pl/

Czestochowa University of Technology

— NEWS DIRECTORY MY USOSWEEB STUDENTS SECTION

STAFF SECTION JCOMMON SECTION

p—— Ly 0

S SR S

MY SHORTCUTS

SCHEDULE

Go to the “"COMMON SECTION" tab, navigate to the APPLICATIONS module - list of

applications, select “application for a student dormitory”, and then click on “start filling out”.

= NEWS DIRECTORY MY USOSWEB STUDENTS SECTION  STAFF SECTION

INDEX
MY DATA
= my profile
- my addresses
-+ photo for id card
* uploading
* help
= bank account and tax office
PAYMENTS
ELECTIONS
CLEARANCE SLIPS
APPLICATIONS
= list of applications
= ISt of documents

APPLICATIONS COORDINATING

MOBILE USOS

]
N\

My profile

See the attributes
displayed on your staff
member's page.

Bank account and tax
office

Add or update info.

Clearance Slips

Answer slip questions,
issue new clearance
slips or check the
status of existing ones.

Mobile USOS

Learn more about the
Mobile USOS app.

COMMON SECTION

[y

My addresses
Add or update address
info.

Payments

Receivables, instalment
plans, payments.

Applications

Fill and view
applications and
decisions.

Photo for ID card

Upload the photo to be
used for your ID card.

Elections

Cast your vote in the
internet elections,
check election results.

Applications
coordinating

For employees who
take part in
coordinating student
applications.
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Applications

On this page you will find all applications that apply to your units and study programs.

Applications that you can submit. i

Title Rounds Administrator  Temmn Actions
Application for a J i
in progress, 120 days until it ends
student dormitory for il ys Czestochowa  Academic ?
7 - for all students without PhD } : datails
—» "ERASMUS+" and University.of vear oy
bilateral exchange ety Technology 2026/2027 il
22 05,2026 13:00 - 30.0%,2025 23:59
students.
Application for a in progress, 120 days until it ends 3
- student dormitory for for all students without PhD Si?:;:j;;ﬂ;a ::rdemlc: details
ﬁ_{s‘{-year stude.nts (full- ! students ) Tashiiciony 2025/2026 ﬁ
time and part—tlme}. 22032026 13:00 - 30.09.2026 23:59
Application for a . .
student dormitery for " progress, 120 day; Ui ends Czestochowa ~ Academic i
' . for all students without PhD - 2 datails
—3» students with physical University of year :
disabilities (fullti Ik Techrol 2026/2027 il
Gzl IE.S [ e 22.035.2026 12:00 - 30.09.2026 23:59 LR
and part-time).
Application for a
studn.ent dormitory ?ur in progress, 120 {!a:.'? until it ends Credinetia et )
= full-time &nd part-time for all students without PhD Uity of e datails
students (does not students Tachmnlogy 2026/2027 fillin —
apply to first-year 22.05.2026 13:00 - 30.09.2026 2359
students)
Application for a from 2026-03-03 00:00:00
student darmitary for in progress, 120 days until itends Czestochowa — Academic etk =¥
—3 first-year international for all students without PhD University of year m
students (fulktime and students Technology 202672027

part-time).

22.03.2026 13:00 - 30.0%.2026 23:39

Completing the application involves entering data on the following screens.
At any stage of filling out the application, you can: save it, go back, return to the beginning, or

check.
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Applications

On this page you will find all applications that apply to your units and study programs.

Current applications. 1

Title Status Rounds Administrator | Term Actions

Application for a

student dormitory in progress, : e

for fulltime and 120 days until  Czestochowa  Academic ;e:lztrze_ﬁ;hng the application ~2
—3 part-time Filled in it ends University of year

students (does 2052026 12:00- Technology 2026/2027

not apply 1o first- 30.09.2026 23:59

year students)

Screen No. 1: After reading the general information, select the appropriate pool and click
"neXt"

ISOSWEB  STUDENT'S SECTION  STAFF SECTION  COMMON SECTION

Application for a student dormitory for full-time and part-time students (does
not apply to first-year students)

Page 1 - pool of places

go to the details of your application —

E= e

Places in Student Dormitories are made available in pools, which may be assigned to a
specific organizational unit (each unit has its own allocation of places) or constitute special
pools (available under terms other than affiliation with a given unit). Please indicate the pool
under which you wish to apply for a place in the student dormitory. Each applicant may
submit only one (1) application.

Pool selection

The list displays the available pools of places that: belong to the department running your
study program, have not been selected by you in another dormitory application, or belong to
special pools that you are eligible to access. If the required pool is missing from the list,
please contact the department responsible for dormitory applications,

Select the pool in which you are applying for a place

® Miejsca w akademikach przeznaczone dla studentow studiéw stacjonarnych i niestacjonarnych

oo J ove | [ ]]
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Screen No. 2: Displays information regarding the University Accommodation Committee.
You can click “next”

STUDENT'S SECTION  STAFF SECTION  COMMON SECTION

Application for a student dormitory for full-time and part-time students (does
not apply to first-year students)

Page 2 - application recipient

go to the details of your application —»

=1 = e i |

Choice of recipient

Select the committee to which you want to electronically submit your application and the
required supporting documents. If the correct committee is missing from this list, please
contact the department responsible for dormitory applications.

Select who will consider your application

@ (Czestochowa University of Technology)

o e R e | |

Screen No. 3: Verify your personal details. If the data is correct, you can click “next”.

STUDENT'S SECTION  STAFF SECTION  COMMON SECTION

Application for a student dormitory for full-time and part-time students (does
not apply to first-year students)

Page 3 - personal data and study programes

go to the details of your application —»

[ Bacxro e aeaming [ aacr [l crecx B save e ||

Below is your personal data from the USOS system. Verify their correctness - if they are out
of date, report it to your student office. The updated data will appear in the USOSweb after
migration.

Personal data

Address for correspondence ul. 42-
Address of permanent residence  wl. 42-

E-mail address s14 @student.pcz.pl
Mobile phone number +48

Phone number

Your study programs related to the application

No. Program Kind Mode Stage
v Z_Z__[”_SO_KRK] first-degree studies (first cycle full-time Trzeci semestr Zarzadzanie, 3-letnie studia
1 Status: Management N ) P :
study programmes) studies stacjonarne | stopnia licencjat

Student

[ arcicro e scmnine [ sor [ cicox ff sve [uocr )
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Screen No. 4: Displays the requested period of residence and the accommodation criteria.

STUDENT'S SECTION  STAFF SECTION  COMMON SECTION

Application for a student dormitory for full-time and part-time students (does
not apply to first-year students)
Page 4 - accomodation period and criteria

go to the details of your application —»

[ aackTo e secinnin [ nack J ciecx Jf swve [wexr |

The lack of documents that explicitly confirm the information contained in the application
causes that the given circumstances, achievements or activities will not be taken into
account when granting places in the dormitory!

Period of residence

The accommodation period of application
If your want to apply for a different period, then choose an application form assigned to a proper study cycle.

Academic year 2026/2027

Please indicate any circumstances from the current academic year—such as activities for the benefit of
the University or Student Dormitories, achievements, or social and scientific activities—that may entitle
you to a place in a specific dormitory or a higher standard room. Provide this information in the
justification section at the end of the application.

[ 540 1o e sccnng | oace oo | swve. e ]

Screen No. 5: Displays the individuals for whom you are requesting a place in the dormitory.

STUDENT'S SECTION STAFF SECTION  COMMON SECTION

Application for a student dormitory for full-time and part-time students (does
not apply to first-year students)
Page 5 - residents

go to the details of your application —>

[ Brcx 1o The secinning [ sack | cieck  save [necr ]

At the Czestochowa University of Technology, the following rules apply regarding the
allocation of dormitory rooms: Children (including adopted children) are allocated a separate
place.

The parent (student) submits an application for themselves and the child, while the spouse
submits a separate application for a dormitory place.

If the spouse is not a student, they must submit a paper application directly to the Student
Dormitories Administration.

People for whom you are applying for a place in a Student's House

Imie i nazwisko Rok urodzenia Relacja

Julia 20 wnioskodawca

ancicro e eecmn | sacx § crecx | save | [ |
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Screen No. 7: Provides information regarding the number of available places in a given

dormitory. After reviewing this, you can click “next”.

STUDENT'S SECTION  STAFF SECTION  COMMON SECTION

Application for a student dormitory for full-time and part-time students (does
not apply to first-year students)

Page 7 - available student houses

go to the details of your application —

[asccromicacomnin | ascc § ciace | e [ |

Places available in the selected pool

The Czestochowa University of Technology operates three student dormitories, offering over
1,000 places intotal. The following room types are available:

- 5ingle room
- double room
- family room
- studio room

- double room occupied by a single person.

The application applies to one place in a double room. If you prefer the doubte room for
single occupancy (exclusive use), please mention it in the comment section at the final
stage of your application.

Please keep in mind that this request will only be considered upon arrival and check-in at the
dormitory (subject to availability).

S i

Hall of Residence number 2 "BLIZNIAK®
Postal address:

Czestochowa; ul. Akademicka 5

Phone: +48 34 3250 472

e-mail: blizniak@pcz.pl

Total number of places in dormitory,

DS-2 Blizniak places: 201

Hall of Residence number 5 "MALLCH"
Postal address:

Czestochowa, ul. Dekabrystow 26/30
Phone: +48 34 3250 233

e-mail: maluch@pcz.pl

Total number of places in dormitory,

D&-5 Maluch places: 590

Hall of Residence number 7 "HERKULES®
Postal address:

Czestochowa, ul. Sowinskiego 40746
Phone: +48 34 3250 495

e-mail herkules@pcz.pl

Total number of places in dormitory,

D57 Herkules places: 395

[ nesconons § e ] oo L e [ ]
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Screen No. 8: Arrange the places in the student dormitories in order from most to least
preferred (by dragging and dropping the tiles). As accommodation history is still being
generated in the USOS system, every student will see the following message: no previous

registration of residence.

STUDENT'S SECTION  STAFF SECTION COMMON SECTION

Application for a student dormitory for full-time and part-time students (does
not apply to first-year students)

Page 8 - preferences

go to the details of your application =

(wocomcseowms | woc | oo | sve | e

Arrange the places in the Student Dormitories in order from most to least preferred. Change
the arder by dragging and dropping the name of the dermitory according to your preference.

The most recent accomodation

According to USOS, you have lived before in a dormitory: no previous registration found.

Preferences

Reorder types of rooms in student houses in order from the most preferred to the least
preferred.

sncxro esconens J o | oveor | swve | [ ]
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Screen No. 9: Contains supplementary information (justification of the application). Please
read the text of the required declaration, tick the appropriate checkboxes, and then click
“next”.

STUDENT'S SECTION  STAFF SECTION  COMMON SECTION

Application for a student dormitory for full-time and part-time students (does
not apply to first-year students)

Supplementary information

go to the details of your application =

sace o vBEareo Lowe | [ |

In the comment section, you can add information regarding the need to allocate a place for a
child or any additional circumstances, such as activities for the benefit of the University or
Student Dormitories.

If applicable, please also include your preferred room type here.

Justification

Additional attachments

ATTACHFILE

Declarations

wl | hereby declare that | have read and understood the applicable Rules and Regulations of Student Dormitories (Rector's
Order of Czestochowa University of Technology No. 11/2024 of 20 September 2024 - available at
https://pcz.pl/en/accommodation - the page will open in a new tab)"

w | agree to receive official correspondence via electronic communication channels — namely through the USOSweb system
in the proceedings initiated by this application. As my electronic address, | indicate the e-mail address available in the
USOSweb system and provided during the university admission process. | declare that | have read and understood the
current Rules and Regulations of Student Dormitories.

snzTosEoRG Cove [
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Screen No. 10: Application summary.

a) you can review the details of the completed application,
b) you can view a preview of the application,
¢) you can still correct, return to, or save the application.
NOTE! In order for the application to be registered in the system and considered by the

Committee, you must press the REGISTER button..

Only applications with this status will be visible and processed in the system.

There is no need to print the application for a student dormitory.

Summary

go to the details of your application — * o ®

TS B B B EE | —

The application is ready to be registered.

Please verify that the application has been completed correctly and press the REGISTER
REGISTER button at the bottom of the page if there are no errors and you are certain you
want to submit it.

Once registered, the application cannot be deleted from the system.

If you wish to edit the application, press the BACK button.

registered application must be prgygMed, signed with a handwritten, legible signature,

- to the Student Se eﬂfﬁceof‘thto applications for a

(Czestochowa, skiego 71

- application ce grar .
applct westudent dormitory.
- applic NL L ENIOWENCE),

d supporting documents (original
icates/statements, and copies ther documents accompanied by their originals for

rification).

The dormitory application must be registered through the USOSweb system. This does not
apply to spouses who are not students at the university — if the spouse is not a student,
they must submit a paper application to the Student Dormitories Administration

({Student Dormitory No. 5 "Maluch”, ground floor, room No. 9, Monday to Friday from 11:00
a.m. to 1:00 p.m., excluding holidays and additional days off).

see the preview of the application —» ' ' '

a 8 8
asox 10 vcazomaun | oncx f cueox [ save | [

9
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Screen No. 11: Contains information on the application status, application details, signed

declarations, and the history of application status updates.

Application status

Status Registered
Modification date  2026-06-02 14:13:52

go to the details of the application —

Actions k=

Application data
Address for correspondence  wl 42-
Permanent address ul. 42-
MNumber of places 1

Miejsca w akademikach przeznaczone dia studentow studiow stacjonamych i

f
Fool of places niestacjonarnych
Justification

A ted period of .
Skl Rok akademicki 2026/2027

residence
Mo.  Program Kind Maode Stage

W4 I B first-degree studies (first cycle full-time Trzeci semestr Zarzadzanie, 3-letnie studia
1 Status: Management . & T &

S study programmes) studies stacjonarne | stopnia licencjat

Imie i nazwisko Rok urodzenia Relacja

Julia 2003 wnioskodawca

Houses and types of rooms in order of preference

1. DS-2 Blizniak, Total number of places in dormitory
2. DS-5 Maluch, Total number of places in dormitory
3. DS-7 Herkules, Total number of places in dormitory

Previously assigned houses

Swdent dormitory  Room  Check-in date  Check-out date

Mong
Declarations

= | hereby declare that | have read and understocd the applicable Rules and Regulations of Student Dormitories (Rectors
Order of Czestochowa University of Technelogy Mo, 11/2024 of 20 September 2024 - available at
https:/fpcz.plfen/accommodation - the page will open in a new tab).”

“ | agree to receive official correspondence via efectronic communication channels — namely through the USOSweb system
in the proceedings inimiated by this application. Az my electronic address, | indicate the e-mail address available in the
US0Sweb system and provided during the university admission process. | declare that | have read and understood the
current Rules and Regulations of Student Dormitories.

Application status changes
Mo, | Status Modification date Authorof status changs | Comment
1 Registered | 2026406-02 14:13:52  Kotas

10
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Remember! Monitor the status of the application on your account. In the event of any

discrepancies in the registered application (e.g., missing documents, etc.) the application

may be sent back for corrections, which will require your immediate action.

Once the application has been processed by the Committee, the decision regarding the

allocation or non-allocation of a dormitory place will be available on your account at

https://usosweb.pcz.pl/. Information about the status of your application can be found at

https://usosweb.pcz.pl/ under the “COMMON SECTION” - Applications.

= NEWS DIRECTORY MY USOSWEB STUDENT'S SECTION  STAFF SECTION JCOMMON SECTION

INDEX

MY DATA
- my profile
= my addresses
- photo for id card
* uploading
* help
- bank account and tax office

PAYMENTS
ELECTIONS
CLEARANCE SLIPS

PPLICATIONS
- list of applications

= list of documents

At this stage, you:

Applications

ﬁ On this page you will find all applications that apply to your units and study programs.

Current applications. |

Title Status Rounds Administrator  Term Actions

Application for

a student in progress,

dormitory for 120 days change the expiration date of referral =
full-time and untilitends Czestochowa Academic confirm —»

part-time Verified 22.05.2026 University of  year resign =

students (does 13:00- Technology 2026/2027  print =

not apply to 30.09.2026 details =

first-year 23:59

students)

a) must confirm the receipt of the allocated place and confirm your commitment to

check in by the designated deadline,

b) can change your declared arrival (check-in) date at the student dormitory,

c) can withdraw your application for a place in the student dormitory.
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